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Staff Divisions 

FROM C/S DATE 17 AU8 1954 COMMENT NO.1 

l. DEPU'l't CHIEF OF STAFF 

Announced that the Director has decided on a mid-November date far the 
Ccanandenl' Cooi"erence. to be beld e.t ABS. Tbia v1U be a teehnical conference 
conducted primarUy by PROD. T'ellta.t!ve plans call for a l1Dd.ted t1me 1 perbapiJ 
one-half' day eac:h, to be devoted to tbe proble!IIJ ot C<EEC1 P/'9, and R/D. 

Reminded the Stati' that 1 September is tbe cut-off date tor ordering 
supplies for the 1nteriulmove. 

2. PROIM!'HON 

A c:onf'erence vas held recently with tbe persormel vbo are concerned uith 
the nove to Fort Meade. Jazrua.ry 28, 1955 has been tentatively designated the 
"cut-over·• date when ~at1oos close at MIS and begin at Fort Meade. 

3.. ADJl1rMf'l GENERAL 

Stated that the NJ reproduction f'aciU ties have become so overworked 
that all nev work 1s careying "Urgent" cr ''EIIergency·' deadllnes for completion. 
Chief's of' Offices and staf't Div1s1Clll8 are requested to give consideration to the 
scheduling of printing requests. · 

4. C<IIIJRICATIONS 

Captain Enderlin v1U give an oral presentation of' bis recent tour o'f" 
Europe end the Mediterranean area on Tuesday, 24 August, in the ADS Post Theater. 

5.. DIREC'roR 

Commented on tbe sehedul1ng of requests for printing" Better programning 
by 'all concerned wiU reeul t 1n a reduction of prillted material distributed 
'Within the Agency. 

The Direetor al.so discussed tbe need for improved performance of 
aupervis~ personnel. 
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