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DEP4«RTMENT OF DEFENSE
~RMED FORCES SECURITY AGENCY
Washington 25, D. C.

AFSA MEHCRANDUM NO. 22-27 (Apvendix 1) 11 December 1951

SUEJECT: Leave Administration

1. Public Law 223 has made major changes to the annual leave and
sick leave regulalions for civilian employees, summarized as follows:

a. Annual lecavu

(1) The Independent Office Appropriations Act of 1951 provided
for rcduztion of anrual leave from 26 days to 20 days per
calandar vear, erfective 1 July 2951, Public Law 223 re-
pealed that nrovazicn, retroactive to 1 suly 1951, and
emrioyees will conbtimme to carn 26 days anaual leave
during caleadar year ending 31 Dccember 1951.

Effective 6 Januery 1352, the acerual of annual leave will
be or. the basis of comoined eivilian and military service
as follews:r 1/2 day of anmel leave per bi-~weskly pay
pericd for emloyess with up to 2 years of service; 3/4
day of annual lcave per bi-weckl, vay period for employets
with 3 bul less than 15 years of sarvice; and 1 day of
annmucl leave per bi-wevkly pay period for employees with
15 or mere ysars of service. Any change in the rate of
accrual will take effect as of the beg1nn1ng of the pay
rericd i1ollcwing that in which service aggrevates 3 or

15 years.

Aoxizon accummlation of annual leave will be restricted
geneoally Lo 60 Gays for cmnloy es sserving wiithin the United
Labse rd 90 days for employees serving outside of the
Unitecd States.

Effective 6 Jenu~ry 1952 ellg4b111ty for wccrual of annual
leare on now employees will be derendsnt upcn eortinuous
exrl.yr.rt for a versiod ci ¢C day: :fzer arpcintneut, i.e.,
absenc2s duiing the farst 90 days vhich weuld roimally be
cherged to enrmal leave will be charged to leavs without
pay.

: leava. Effective 6 January 1952:

Sick leave will be accrued on the basis of 1/2 day for each
bi~werkly pay period.

There will be no limit on the amount of siek 1eavé that may
be accumulated.

Sick leave will be credited after the flrsf pay period of
emnplozment.
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2. The Civilian Pcrsonnel Branch, AFSA 153, at an early date, will
furnish each employec vwith a summary of the new leave regulations which
will include a statemeny of total civilian and military service (years
and montbs) appearimg in his official persomnel record file. .

3. The basic memorandum will be revised when the many questions
raised by Public Law 222 hove been resolved by decisions of the Comptroller
Gensral of the United Slates.

L. The Chiaf, aSA, concurs that these provisions apply to ASA
employces.
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GEO. E. CAYMPBZLL
Colonel, 1G3
Adjutanl G:eneral
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